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Speaker
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Ashley D. Chaney 
Senior Business Services Manager 
I serve as the liaison between the developer community and the City of Tulsa, often 
providing information, training and translation as it relates to city permitting. 



PartnerTulsa + City of Tulsa
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Partner Tulsa serves as the Economic Development Authority for the City of 
Tulsa.

• Affordable Housing Programs
• TDA Lots 
• Company Expansion/Relocation
• Workforce Development 
• Small Business & Entrepreneurs Support 
• Project/Permit support services 



Business Licensing 

SECTION 1



Required Business Licensing 
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Alarm Permits

Animals - Hobbyist Exemption

Beverage - Certificate of Compliance Application

Chauffeur New Application
Chauffeur Renewal Application
Chauffeur Holder Change
Chauffeur's Driver's Manifest

Coin-Op Application - Word
Coin-Op Application – PDF

Commercial Animal Establishment Application - Word
Commercial Animal Establishment Application - PDF

Mobile Vendor

Outdoor Seller License - Word English | Spanish | 
WATCH THE VIDEO: English | Spanish
Outdoor Seller License - PDF English | Spanish

Pawnbroker Application

Rec Center Establishment Application
Rec Center Operator Application

Sexually Oriented Business Application
Sexually Oriented Business Renewal Application

https://www.cityoftulsa.org/government/departments/finance/business-licensing/alarm-permits/
https://www.cityoftulsa.org/media/1371/animals-hobbyistexemptionpermitapplication.pdf
https://www.cityoftulsa.org/media/5516/beverage-certificateofcompliance.doc
https://www.cityoftulsa.org/media/1374/chauffeur-newapplication.pdf
https://www.cityoftulsa.org/media/1375/chauffeur-renewalapplication.pdf
https://www.cityoftulsa.org/media/1373/chauffeur-holderchange.pdf
https://www.cityoftulsa.org/media/1372/chauffeur-dailymanifest.pdf
https://www.cityoftulsa.org/media/1376/coin-opdecalapp8-19-14.doc
https://www.cityoftulsa.org/media/390546/Coin-OpDecalApp8-19-14.pdf
https://www.cityoftulsa.org/media/14488/commercial-animal-establishment-application.doc
https://www.cityoftulsa.org/media/14489/commercial-animal-establishment-application.pdf
https://www.cityoftulsa.org/media/18652/mobile-vendor-license-application-04-04-22.docx
https://www.cityoftulsa.org/media/19012/outdoor-seller-license-application-english-june2022.docx
https://www.cityoftulsa.org/media/19014/outdoor-seller-license-application-spanish-june2022.docx
https://youtu.be/RaDHuSSl8QU
https://youtu.be/c7I5ZQNVTs4
https://www.cityoftulsa.org/media/19013/outdoor-seller-license-application-english-june2022.pdf
https://www.cityoftulsa.org/media/19015/outdoor-seller-license-application-spanish-june2022.pdf
https://www.cityoftulsa.org/media/1385/pawnbrokerapplication2015.doc
https://www.cityoftulsa.org/media/1386/recreationcenterestablishmentapplication.pdf
https://www.cityoftulsa.org/media/1387/recreationcenteroperatorpermitapplication.pdf
https://www.cityoftulsa.org/media/1388/sexuallyorientedbusinessapplication.doc
https://www.cityoftulsa.org/media/1389/sexuallyorientedbusinessrenewalapplication.doc


Required Business Licensing Cont. 
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Food and Liquor New Checklist
Food and Liquor Renewal Checklist

Hotel - License Application
Hotel - Tulsa Lodging Tax Return

Loading Zone Application

NEW: Short-Term Rental License

Spanish Food-Beer Occupancy Checklist

Taxi & Paratransit Sample Insurance Certificate
Taxi & Paratransit Service Application
Taxi & Paratransit Vehicle Application

https://www.cityoftulsa.org/media/18228/fbo-new-checklist-2019.doc
https://www.cityoftulsa.org/media/11829/fbo-renewal-checklist-2019.pdf
https://www.cityoftulsa.org/media/1381/hotel-license-application1.pdf
https://www.cityoftulsa.org/media/1382/hotel-tulsa-lodging-tax-return1.pdf
https://www.cityoftulsa.org/media/10616/loadingzonepermitapplication-7-23-19.doc
https://secure.hostcompliance.com/tulsa-ok/permit-registration
https://www.cityoftulsa.org/media/1390/spanishfood-beer-liquorchecklist.pdf
https://www.cityoftulsa.org/media/1392/taxiparatransitsampleinsurancecertificate.pdf
https://www.cityoftulsa.org/media/1393/taxiparatransitserviceapplication.pdf
https://www.cityoftulsa.org/media/1391/taxicabandparatransitvehicleapp-7-14.doc


Oklahoma Sales Tax Permit
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ANY Oklahoma-based businesses or foreign company operating in the state must 
register for a sales tax permit. This applies to businesses with a physical presence in 
the state like a storefront or warehouse, as well as online businesses and phone or 
mail-order companies.

https://www.northwestregisteredagent.com/start-a-business/oklahoma
https://www.northwestregisteredagent.com/llc/oklahoma/foreign-registration


How to Register for an Oklahoma Sales Tax 
Permit
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• Can apply online via the Oklahoma Tax Commission’s Online Taxpayer Access Point

• Will need to provide basic information about the business

• Will need to select the filing frequency (determines how often you are required to 
submit sales tax returns and remit any tax due for sales tax returns – Monthly, 
Quarterly, or Annually based on the amount of sales tax you expect to.



How to Register for an Oklahoma Sales Tax 
Permit
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• There is a $20 fee to register

• A separate Oklahoma sales tax permit is required for each location you operation.

• When you collect you will need to pay tax to the state

(BAR, OMMA, Food/Food Truck related businesses)



11



Outdoor Sellers License  

SECTION 2



Outdoor Sellers License 
License Duration 

Is good for one location for up to 6 months 

License Cost
Application Fee $20

License Fee $30
Total $50

License Renewal 
Renewal Fee $30

Casual Sales Tax Permit
Must be completed before engaging the City of Tulsa
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Outdoor Sellers License Cont.
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Outdoor Sellers Video can be found online at www.cityoftulsa.org: 

English 

Spanish

http://www.cityoftulsa.org/
https://www.youtube.com/watch?v=RaDHuSSl8QU
https://www.youtube.com/watch?v=c7I5ZQNVTs4


ABLE License
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ABLE – Alcohol & 
Beverage License

Who needs an ABLE License 
Anyone planning to sell alcohol

Application
Can be made online via the Oklahoma Able Commission
webpage 
17-page application 
6-8 weeks for processing and approval 

Please note this must be on file prior to receiving 
permitting/licensing from the City of Tulsa. 
“where are you in the process with ABLE”
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https://oklahoma.gov/able-commission.html


Mobile Vendor  
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Mobile Vendor aka Food 
Truck
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Permitting

SECTION 1



Permit Support  
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Information Technology/GIS

Addressing

Engineering Services (PW) 
Easement Process 
ROW Dedications/ 
Vacations 
License/Construction 
Agreements
CIP Projects vs Private 
Development

Working in Neighborhoods (CE)

Nuisance and Zoning

Planning (CE)
ROW Programs 
Board of Adjustments 
Zoning/Rezoning 

Water & Sewer (PW)

Water main breaks & 
leaks
Water Meters

Streets & Stormwater (PW)
Sidewalk/Driveway Permits 
Sidewalk Fee-in-lieu
Street & Traffic Light 
Request/Repairs

Development Services

32 Permit Types 



Self-Service Portal  
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Assist customers in submitting online application
- Permit Type
- Necessary Information

Assist in customer portal navigation and online payments
- Check Status
- Submitting Revisions
- LOD/Review Comments
- Invoices

Investigate, troubleshoot and resolve end-user problems
- Web Browser
- Character limits
- File Type



Minority Developer Capacity Building
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Purpose
Allowing residents to shape the future of the communities in which they live. 
(Kirkpatrick Heights Greenwood Materplan, Fair Oaks developments)

Actions 
• Develop a Minority contractor/developer registration and data base 
• Develop Minority developer roundtable 
• Support capacity building programs such as reBuild developer Academy, and 

Incremental Development  
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Ashley D. Chaney 
Senior Business Services Manager 
ashley@partnertulsa.org
918.814.3970
www.partnertulsa.org

mailto:ashley@partnertulsa.org
http://www.partnertulsa.org/


Questions?

SECTION 2





Forms and Permits



http://www.tulsalibrary.org/


Questions?



AskUs 918-549-7323
askus@tulsalibrary.org



Survey



Aubrey.naiman@tulsalibrary.org
918-549-7429

AskUs 
918-549-7323
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